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M e d i c a l  T r a n s c r i p t i o n  S e r v i c e


INSTRUCTIONS FOR LANIER VOICEWRITER 600 DICTATION SYSTEM
1. Dial 602-595-4828.  Number of beeps will indicate the cassette you are on.  After beeps have sounded, press 2 and begin dictating.  Please identify your name, office location and the date of dictation.

2. Press "2" to dictate.  When in record mode, the system provides a warning tone every five seconds after no voice is detected.  At 20 seconds, the system automatically disconnects the call.  As you near the end of a tape you will hear several warning beeps.  This is your signal to change the cassette (instruction 7).

3. Press "3" for short rewind.  Playback is automatic.

4. Press "8" for rewind to last end of document or to last hang-up.  Playback is automatic.
NOTE:
You can hang up at any time during rewind, and the unit will automatically fast forward to the last word of dictation.
5. Press "4" for pause (during dictation).  Unit will disconnect after 2 minutes.  Press 2 to resume recording.  If you pause during listen, press 1 to re-enter listen mode.

6. Press "7" for fast forward (if you do not wish to listen to entire rewound dictation).  Messenger will fast forward to last word of dictation; you will hear a tone; continue dictating by pressing "2".

7. To change cassette:  Press "#".  You will hear number of beeps indicating cassette you are on. After beeps have sounded, press 2 and begin dictating.

8. An anti-reverse tone is put at the end of your dictation when you hang up.  This is to protect your dictation from accidental erasure by the next dictator.  It will also protect any confidential material.

9. Use "9" to disconnect before hang-up.
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